Z{somerit

CHINA WFOE CHECKLIST

Pre-incorporation checklist for WFOE
establishment in China

A bilingual preparation sheet for foreign investors before filing company registration documents.

We prepared this checklist to help foreign investors identify the decisions, documents, and consistency checks
that should be completed before starting the WFOE registration process. It is not a definitive legal opinion;
requirements vary by city, industry and shareholder jurisdiction.

A. FOREIGN INVESTOR
DOCUMENTS

NO. CRITERIA DESCRIPTION / JiHH

Corporate investor: certificate of incorporation / business registration certificate and
Articles of Association. Natural person: passport identity page. Documents normally
Legal status proof require notarisation plus Apostille, or consular legalisation if issued in a non-Convention

1 BOE B/ EAGER  jurisdiction,
AR ENHER/RDBICIE R ER; HANEAR: FIRERT. @R AIEH I
Apostille; JEZ 2 3T RERT GIEHALIE.
Investor name, signing authority, passport details and company registration number must
2 Name consistency match across all documents, resolutions and powers of attorney. Inconsistent spelling is a
2R —Erk common cause of rejection.

JEARAHR. TR, I IRE RSN TAEITA S BB R — 2L

B. CHINESE ENTERPRISE
PROVISIONS

NO. CRITERIA DESCRIPTION / {}i#f

Use standardised SAMR business-scope wording. Avoid an artificially broad scope that

Business scope

1 é’éﬁ?ﬁ@l conflicts with tax registration or licensing requirements.
R BT TR, o1 i 58 52508 45 5 vl )
Chinese company Prepare several candidate names in the format: city + trade name + industry + company form.
2 name The Chinese name is the official legal name used on chops and licence.
NEIH TR HETFHIRA + 5 + Fil + HETER R L ML TR
Articles of Association AoA should align business scope, registered capital, contribution schedule, governance powers,
3 I8 =] % legal representative and supervisor/board arrangements.
ks ERTAEE . WO MO, AR, R AR Mg g
. A qualified commercial address is required. Virtual/hosted addresses should only be used
4 Registered address where local policy and documentation support them. Physical office arrangements should be
R hE reported where required.
TARALE R b hE:  FEAS/ Gk B A4 M BOR AR 55 SCA
Key company roles Confirm shareholder, director/executive director or board, legal representative, general manager,
5 finance responsible person and supervisor arrangement where required.
KRN
AR /TSRS WoERA . BEH, W5 hTt A ddl.
Registered capital Set capital based on realistic operating needs and the five-year contribution rule. Excessively
6 high capital now creates real funding obligations.

M A VLIV A 2 & b i B TR A A SR, e A B 2 H

Practical tip / #E4ERYL
Before signing a lease or choosing a very broad business scope, confirm local AMR, tax bureau and industry
permit requirements. Early alignment prevents later amendments, bank delays and tax-registration issues.
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BASIC INFORMATION

[ J [ J
Information required before WFOE
[ J o
registration
The information below should be agreed internally before forms and incorporation documents are
prepared.

Asomerit

1. Chinese company name

ATHXATR

All PRC company names must be in Chinese and
follow the prescribed format. Prepare 5-10
alternatives to improve approval efficiency.

T TEAR AR A A B, IR 5-10 ik

K.

2. Registered address

Tk

Provide a qualified registered address. If using a
hosted address, confirm local acceptance,
lease/filing documents and future tax/bank
requirements.

FRALG RN Al FEE Ak, FFHIA M
BUOR . BT/ 48 Z8 S0 BB S ARATEOK

3. Registered capital

TR FA

Registered capital should cover realistic cash
needs before the WFOE becomes self-sustaining.
LLC shareholders must generally complete
contribution within five years.

VEWF G AR 1 78 5 2 ) I i e AE T B < R K
A RS AR T TLAE N e U BT

4. Business scope

ZETEH

Declare planned business activities using
standardised descriptions. Activities outside the
approved scope may require amendments or
additional permits.
LR BRI RIZE TGS, BIEHE 25 6
T ATV,

5. Shareholder(s)

AR

At least one foreign-origin shareholder is required.
Shareholders may be individuals or companies
registered outside mainland China, including Hong
Kong, Macao and Taiwan.

FO—BEIMEAR, WO HANESSMATE], A
WG Tk,

Submission quality check / 2R B

6. Legal representative

ERAEA

The legal representative has broad authority and
may be required for e-licence activation, tax
procedures or bank account opening. Choose
carefully.

VEERFRABRER, W SOl THURBE . Bt
G5 BARATIE R, IS

7. Director / board

HR/EES

A WFOE may appoint one executive director or a
board of directors. Directors can be of any
nationality and are normally not required to reside
in China.

AR AT
TG AR E

SEHEREATR, i

8. Finance responsible person

55115 PN

Tax registration normally requires a finance
contact with Chinese language ability and a real-
name Chinese mobile number. Asomerit may
support this role where engaged for accounting.
B 55 60 H 5 T SOE BE ) M SE 4 NUE TS
MZBAEMBIRST, ZAERT 5 ).

9. Supervisor / governance option
WEARE L HE

Under current company law, some small LLCs
may use simplified governance arrangements
where legally available. Confirm with local AMR
before filing.

FFAE A/ N PRIV 2 51 W] 5dE F G 34,
T PR AT MR TR IA

10. Industry permits

ErplA% )

Trading, F&B, HR services, manufacturing and
certain regulated sectors require extra filings or
permits after or before licensing.

o, B NG, w3 o A T R A
S E AT,

Names, dates, passport numbers, authorising signatories and shareholder registration details should be
checked across all documents before apostille/legalisation begins.
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DOCUMENT REQUIREMENTS

Documents to prepare for a corporate
shareholder

The following assumes the shareholder is a foreign-registered company. Natural-person investors follow a
different document path.

A. NOTARISED / APOSTILLED
DOCUMENTS
NO. DOCUMENT REQUIREMENT / J¢8H
Certificate of Incorporation Certified corporate registration document or local equivalent, with

NS BRI notarial certificate and Apostille where applicable.
JRAR A EIE T UE IS FIEHIERA B4 250, s A I8 Apostille,

—

. . Latest constitutional document of the shareholder, consistent with
2 Articles of Association company name and registration details
BARATEER ;

AR A AR, AR S EICHE R MR —E

Board / shareholder Resolution approving WFOE establishment, registered capital, key
3 resolution appointments and authorisation to sign PRC filing documents.
HFR/ARFW EBSL AR ol . FEBEA . Ry S A5 SRR AL

Power of Attorney Authorises filing agent or designated signatory to submit applications,

4 BRETH liaise with authorities and handle registration procedures.

BB B4 52 2 7 NAR AL HT - I B T2k

Legal representative, director/executive director, supervisor where
5 Passport information pages  required, finance responsible person and UBO if requested.

FPREER WOEGEN EHEPUTESR. WE () . WHRITA R Z ik
}\?}j /Hﬁ {Fl I J\ °

B. OTHER DOCUMENTS / INFORMATION

Information collection form Organlsatlon chart & UBO
RERER HARWE R mAZHmA
Completed Asomerit information form covering Clear ownership chart identifying parent
address, scope, capital, roles, contact details, companies, intermediate holding companies and
banking and tax preferences. ultimate beneficial owner(s).
HUE Z R 55 2wl OLAE B3R SR I B ZA M e & 2w N B
Registered address package Translation & stamping
H AR AR RS ERE
Lease, ownership certificate, address-use consent Chinese translations may be required. Execution
or hosted-address documentation depending on blocks should match shareholder authority
Iocal requirements. documents.

FSE . A, HhE I UERH ST ik SOt AIRERE T OCHEIE AR RS A E

Apostille / consular legalisation path / I\{E&#Z

Documents issued in Hague Apostille Convention member jurisdictions usually need notarisation plus
Apostille. Documents from non-member jurisdictions may still require consular legalisation through the
Chinese embassy or consulate. Confirm the exact path before starting.
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COMPANY SETUP PROCESS

Estimated WFOE registration timeline

A typical service or trading WFOE can often be completed in about 45-60 working days once complete
documents are available.

NO. AUTHORITY / fi3R#HLHA STEP / 23§

AMR Pre-registration name search and preliminary online

1 review 3
AR AT i B TS
> AMR Business licence application and issuance 5_7
T )R R EEY &Y a
Carve company chops: company, financial, legal
3 PSB representative, invoice and contract/customs where 3
NEF needed
TR MR PN REE AT (W)
Bank + SAFE Open basic dgposﬁ account and capital gccount;
4 B + SNCEE corpplete fon:e|gp-exchange rglated bapklng pro/gedures 10-15
= FESLEEAR MR ORI A K, I Ip B ANIAH RARAT 42
Tax Bureau Tax registration, tax-type confirmation and invoice system

5 arrangement 1-2
B B BT, BURELE BRS 2eH

Information reporting / Foreign-investment information reporting; customs
6 Customs registration if the WFOE conducts import/export 10-20
AR SRR VINEELSASEHSE 'Sl I DS S dit ) RIS = NE D - S

E-port / Customs systems E-port card and import/export system setup where

7 trading activity is required 10
BT ORBRAS I B 11, R TR B 5 S
Social Security & Housing Open social insurance and housing fund accounts before

8 Fund hiring employees 1-2
AR B ARG H L 51 T AR BT R S AR K
TOTAL ESTIMATED Approx. 45-60 working days after complete
DURATION documents are available
PSSiRZgin RS SRR 54 45-60 1~ TAEH

Important note / &3

The timeline above assumes a standard consulting or trading WFOE and clean documentation. Manufacturing,
regulated industries, address issues, notarisation delays, bank KYC, and foreign-signatory availability can
extend the schedule. Pricing should follow the quotation or engagement letter from Asomerit Consulting.

+86 136 2138 1368 - tommy.zhang@asomerit.com - B706, 7th Floor, Hengan Building, No. 17 North Third Ring Road East, Chaoyang District, Beijing
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